MEMORANDUM

TO:

Joan Anderson

FROM:
Charles E. Lewis

DATE:
October 6, 2002
SUBJECT:
Journal #2

1.
What did you do this month? During the last month, I have been busy.
Week 1: Graded papers, monitored tests, and interacted with students.
Week 2: Complied and taught a unit on Reconstruction in American History.
Week 3: Completed Reconstruction Unit in American History. Taught a Territorial Acquisition subunit in American History. Served as assistant for Saturday School.
Week 4: Completed Territorial Acquisition Unit in American History. Created and taught a unit on “Forrest Gump” in Viewmaster. Organized structure, developed assessment materials, and acted as facilitator for group projects on three chapters in American History—The West, American Industrialization, Immigration.
Week 5: Completed assessment of group projects in American History. Created and taught a unit on Ancient Egypt in World History.
Week 6: Completed Ancient Egypt Unit in World History.

2.
Outside of your cooperating teacher, who in the building gave you some good advice this month? Mr. Casas, the principal, gave all faculty members some timely advice. 
3.
What was that advice? Mr. Casas presented a mini-seminar on the new requirements for Teacher Portfolios and the new process by which individual administrators determine whether or not probationary teachers are licensed by the State of Iowa. Indirectly, Mr. Casas taught me that I need to be very careful choosing which school I might teach in and which administrator I might be willing to work for. Note, I am sending you a copy of another memorandum which discusses Mr. Casas’ presentation in depth.
4.
What was something you did this month that you particularly proud to mention? Development of the group projects on the three chapters in American History.
5.
Why? Truly, there are no new ideas; good ideas are passed around within the Social Studies Department. Mrs. Effland and I borrowed a group assignment from another teacher for the group project, modifying the means of assessment from a newspaper article to a group presentation, Our class, as a whole, did well with a few individuals standing our for their organizational skills and leadership. I think this teaching method fostered development of life skills which are not necessarily addressed in the typical classroom setting.
6.
What was you biggest mistake of the month? I handed off a unit test to a student for her to complete during detention. That’s not the problem; as this is done regularly. The problem is that I completely forgot about her and left after I had completed all of my other tasks. The good news is that she left the test with her other teacher after her detention was completed. Mrs. Effland effectively said, “No harm; no foul.”
7.
What did you learn from it? Write a sticky note and paste it to my forehead! The preferred method would have been to provide the other teacher with the test in an envelope including instructions to send the test back through distribution.
8.
What is your current impression of your cooperating teacher? Mrs. Effland is an exceptional educator.
9.
Why do you have this impression? Mrs. Effland fosters an environment where authentic learning takes place, modeling skills necessary for success in life. What more is possible? 
10.
Is there anything we need to discuss? Not really.
